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1.0 PURPOSE: To establish a cleaning procedure for the Automatic Capsule Filling Machine.
2.0 SCOPE:  This procedure is applicable to personnel who are responsible for cleaning the capsule filler.  Documentation of this activity will be in the appropriate batch records and / or log books.  The capsule filler is located in Capsule Filling Room #2.  Removable parts will be cleaned in the Wash Room. 
3.0 RESPONSIBILITY:  Production Technicians
4.0 DEFINITIONS:  N/A
5.0 POLICY STATEMENT:  This procedure is consistent with other cleaning procedures utilized for this facility.  
6.0 REFERENCES:  
· Operation and Maintenance Manual
· SOP NO.:  _________ – Start-Up of the Automatic Capsule Filling Machine
7.0 PROCEDURE: 
7.1 Materials
7.1.1 The following will be used in the completion of this procedure.
· Shop Vacuum
· Deionized Water
· Potable Water
· Wash Sink
· Scrub Brushes
· Approved Detergent
· Lint Free Wipes
· 70% IPA

· Logbooks

7.2 Safety Precautions:
7.2.1 Prior to cleaning, switch off the electric power supply to the machine and disconnect the electrical cord from the electrical mains.
7.2.2 Close the compressed air supply to the machine as well as the vacuum system by disconnecting the pipes for the pneumatic system.
7.3 Post Fill Cleaning:
7.3.1 Dedust external surfaces by using clean nylon brush and vacuum cleaner.
7.3.2 Dismantle different assemblies and components as per the procedure indicated in SOP NO.:  ______.
7.4 Parts List of Dismantled Components:
7.4.1 The following components can be dismantled for washing.
	Name of System
	Name of Sub-Component

	Capsule Handling Parts:  
	1. Magazine

2. Teflon Guides

3. Pusher Plate

4. Rectifier Race – way block

5. Clamping Plates

6. Empty Capsule Hopper

	Powder Handling Parts:
	1. Tamping Pins

2. Bushes

3. Powder Tub with Dosing Disc

4. Blend Feed Pipe

5. Blend Hopper

6. Stirrer, Wiper Block

7. Wiper Plate

8. Guide for Tamping Assembly

9. Tamping Pin Holder

10. Stationary Disc

	Other Movable Parts:
	1. Unopened Assembly

2. Collection Box

3. Slug Collection Box

4. Bush Cleaning Unit


7.5 Cleaning of Dismantled Parts:
7.5.1 Transport the dismantled parts to the wash room.  
7.5.2 Dispense detergent solution into a plugged sink tub.
7.5.3 Rinse component with DI water of sufficient quantity to remove visible dust.
7.5.4 Rinse component using warm potable water and scrub brush to remove difficult dust.
7.5.5 Soak component in detergent solution.
7.5.6 Rinse component in DI water to remove detergent.
7.5.7 Wipe each component with line free wipes soaked in 70% IPA.
7.5.8 Repeat process for each component.
7.6 Cleaning of Machine Body:
7.6.1 Clean initially with lint free wipes soaked in DI water to remove visible dust.
7.6.2 Using brush, scrub with approved detergent solution.
7.6.3 Wipe with lint free wipes soaked in DI water to remove detergent.
7.6.4 Wipe with lint free wipes soaked in 70% IPA.
7.7 Drying:
7.7.1 Dry the parts with dry lint free wipes and place on clean surface for next use.  
8.0 ATTACHMENTS:  None
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